
 
 

 

In this guideline, we will see how a faculty member can apply and how to admit a requested 

form. 

 

 
First of all, you need to visit the official website of Shaheed Mahendra Karma Vishwavidyalaya, 

Bastar. 

 
Website URL :- https://smkvbastar.ac.in/ 

 

 
You will see an "Admission" section in the menu or navigation bar on the website.When you 

hover over or click on the Admission section, a dropdown menu will appear. In that dropdown, 

you will find an option for Online Admission. From there, you can select your course as per 

your eligibility or preference. 

https://smkvbastar.ac.in/


 

 
Click on 'University/College Login'. 
 

Now, the login page will be visible to you. Please enter your ID and password to log in. 

 



An OTP will now be sent to your registered mobile number or email; please enter it. 

 

 
Now, your dashboard will be displayed, where you will see the 'Admission Portal'. Please click 

on it. 

 

 
Now, click on 'Admission'. 



 
 

 
Now click on “Registered Candidate List”  

 

 
This section will display the requested form submitted by the applicant. 

 
Filters Section: 
 

 
● You can filter the data using: 

 
○ Programme Type 

 
○ Programme Name 

 
○ Status 

 

 
Action Buttons (Right Side): 
 

 

● Eye Icon (👁) – Click to view the full application details of the student. 

 
● Document Icon – By clicking on the document icon, you will be able to view the 

applicant’s uploaded documents 

 

 
Export Option: 
 

 



● You can also click on "EXPORT TO EXCEL" to download the list of registered 

candidates. 

 

 

 
Return to the dashboard and click on 'Statistical Information 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 In this section, you can view the report gender-wise. 
 
 



 

Now, return to the dashboard as before and click on 'Application Status' 

 

 
In this section, you can view the real-time progress of applications for each program. 

 
Table Details: 

 
● Programme Type – e.g., UG, PG 

 
● Programme Name – e.g., M.Sc. Chemistry 
 

● Registered – Total number of applicants registered 

 
● Form Incomplete – Number of students who started but didn’t complete the form 

 
● Complete but Unpaid – Number of students who filled the form but haven’t paid the fee 

 
● Complete & Paid – Number of students who completed the form and paid the 

application fee 



 

 
Now, return to the dashboard as before and click on 'Provisional Merit List' 

 

 
In this section, you can view the list of students who have completed the admission form 

and paid the fee. Here's how to use it: 

🔍 Filter Options: 

 
● Programme Type – Select UG/PG/etc. 

 
● Programme Name – Choose the specific course (e.g., B. Com) 

 
● Merit List – Select a specific merit list if multiple exist 
 

Table Columns: 

 
● Programme Name – The name of the applied course 

 
● Application ID – Unique ID for each application 

 
● Student Details – Name, email, and mobile number 

 
● Payment Status – Indicates whether payment is complete 

 
● Status – Admission processing status 

 



📋  

 
● Action: 

 

○ 👁 Eye Icon (Green) – Click to view full application details 

 

○ 🟨 Add Icon (Yellow) – Click to add the student to a merit list 

 

✅ To Add to Merit List: 

1. Select one or more students using the checkboxes. 

 
2. Click on “Add to Merit List” (top button). 

 
3. The selected students will be added to the chosen merit list. 
 
4. If you have wrongly added the in the merit list then you have a option to inaction 

section button for remove the merit list 

 

 
Now, return to the dashboard as before and click on 'Admission List'



 
This section is used by university/college staff to verify and admit applicants after reviewing their 

application and documents. 

 
Action Buttons: 

● 👁 View (Eye Icon): View full application form 

 

● 📄 Documents (Paper Icon): Check uploaded documents (like marksheet, certificates) 

 

● 👤 Verified and Admitted: Approve/confirm the student’s admission after verification 

 

 

When you click the Verified and Admitted (👤 icon) button, a popup appears where you are 

required to select the admission status of the student from a dropdown menu. 

 
Not Updated 

👉 This is the default status, meaning no action has been taken yet. 

 
Pending 

👉 the admission process is still ongoing, or some documents are yet to be verified by the college 

 
Rejected 

❌ The student’s admission has been declined due to some reasons (e.g., missing or invalid 
documents, ineligibility, etc.). 



Verified and Admitted 

✅ All documents are verified, and the student is officially admitted. 

 

 

 
Now, return to the dashboard as before and click on 'Intake Capacity' 

 

 
This section helps the college check how many seats are available (vacant) in each course 

and subject combination. 

 

How to Edit Seats: 

1. Click the Yellow Pencil (✏) button under the “Action” column for the course you 
want to update. 

 
2. A popup/form will open where you can change the Total Seats for that subject. 

 
3. Once updated, the changes are not final yet. 

 
4. Admin will verify and approve the edited seat count. 



5. After approval, the new seat count will reflect in the report. 

 

 

Thank You!! 


